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Login Window

The Inventory Wise VB Login Window is displayed below. You must enter the Server Name in
the server name box. This is the SQL Server name. Normally, the SQL Server Name is the name
of the computer where SQL Server is installed.

'.;“ Inventory Wise - Login Form

serverName: .
_DPTIPLEX\FLEETWISE "
Company Name:

[[DEFAULT] I

Uzer Mame:

Pazzword:

[] Use SGL Server Security

[ 1]8 l I Cancel

Yerzsion: 5.0.0.0
Copuright € All &bout Computers, Inc. 2008

You must enter the Company Name in the company name field. This is the name you created
when you created the database.

Inventory Wise contains a complete security system. If you have created security in Inventory
Wise, you are required to enter the User Name and Password. If you have not created security,
you can click on the OK button to sign on.
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Inventory Wise Desktop

The Inventory Wise VB Desktop is displayed below.

Instructions

|ianiany Wiss DESKTOR

‘Walcoma 1o the Imsertony Wise Program. This is tha main
deskiog window in the program. All athar famms will be
displaynd insicle tis window

.ﬂ.llmbp mmhmusehENUBAR M oers a:mslnenul

b prograns within the Imverary g
bofiom of gach menu is ancther menu coraining repors. For
example. ol the botiom ol $ie Irventon Menu. s & repoits
manu. Thie provides sccess o tha repons for Imventony, At
e hatiom of tha bastar Tablas menu is anathar repons
mans | prenddies accirss i Mesios Tablo Repans

i abar rge butions. Thess
hmmplwdalpdcmu ta the mast commanky used
Far mnnm_ L0 Mll.rxy button pmuda-\ Lle= 0]
blht olyout
Mnlulyﬂaum‘l hlmﬁnuw mmpni«m

ccass o e Ouick Receive imentan window wheam you
eninr can quickly plrchass now pans for invantary.

This farm prevides instructions for actve foim within the AAC
invantony Deskiop. Forscample, ifyou displey e inuemon
Mastar window. you will 586 instiuctions on that window. Yau

can g
buman at the bottom of this window.

licking an the Help Manu
option and then th Slwhsmw-smrmwﬁon

guestions orwauld like
Sutiigh an this AAC Investony Program, plaase call
B00.296.2609,

& o 1A

The menu appears at the top of the window. This menu is used to access all of the other

windows in the system. If you click on the Master Tables Menu Option the menu will drop

down as in the picture below.
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2 * Inventory Wise - YOUR COMPANY NAME HERE - DEMO

Bin Shelf Code Table

Transaction | Job Transaction
ateqory Code Table

Class Code Table

Cuskomer Code Table

Department Code Table
Emplovee Master Table

Job Code Table

Location Code Table

Part Code Table
Price Code Table

Tax Code Table

Terms Code Table

Vendor Code Table

Reporks

You can then click on a menu option to display the desired window
Code Table, you will see the window below.
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Instructions:
|BIN SHELF CODE TABLE

The Bin Shell Code Table comains he nemes of lecatans
within your shap's store raam. [fprenides & weny 1o organize

optianal krvnicry Module

For examiphe. folwng
Row 1. Sheli 1

Row 1, Shalf 2

Row 1, Shelf 3

Fow 1. Shell 4

Your cursor s in the Critaria B o the 1op of the 1e tncbar
Click on the ENTER kiy o displsy sdsting Bin Shall Codes

Click an tha o in Shy o
muisting Bin Shel and than click on ihe Edét Bution ta change.
[ assting B Isd doubly click on
e in T lis10 editi

o
&

i can Jthe i farthe Biri Shelf, Once
i changes s complats click an the Save & Now Busan 1o
e thie changes and add & new record, or click on the Seve
|Button Io seve your changes and returm ko the priossendow. o
click on the Lindo Button 1o losa the changes
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Master Tables

The Inventory Wise VB System contains a number of Master Tables. These tables contain at
least three fields. They contain an ID field which is a unique number automatically generated
by SQL Server each time a new record is added to the table. They contain a code field which is
the text you enter. They contain a field indicating that the code is active.

When you display information in other tables you will see the code you have entered. For
example, in the Inventory Master Table, you can identify the location where a part is
stored. The Location Code Table actually stores the location codes. When you display the part
in the Inventory Master Table, you will see the location code but only the Location ID is actually
stored in the Inventory Master Table.

There are several advantages to this way of creating the tables.

1. The Location ID is only 4 bits long where as the Location Code is 30 characters
long. That’s 87% less information stored for each part in the Inventory Master
Table. There are other codes used in the Inventory Master Table. This saves 120 bytes
for each inventory item. If you have 1000 parts in inventory vehicles it saves 1/4 MB
of disk space.

2.  You can easily make changes to codes. During data entry, a user may misspell a
code. To correct a mistake, you simply half to update the code in the master table and
automatically the code will appear correct everywhere it was used, even if it was used
thousands of times.

3. Reporting is improved by using standard codes. For example, you can report how
many parts were issued to a single job. The standard code assures that all parts will be
displayed for the job.

The following section describes each master table in detail.

Bin Shelf Code Table

The Bin Shelf Code Table contains the names of locations within your shop’s store room. It
provides a way to organize the inventory. This table is only available if you have the optional
Inventory Module.

All About Computers, Inc. Page 8
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For example, Bin Shelf Codes might be like the following:

Row 1, Shelf 1
Row 1, Shelf 2
Row 1, Shelf 3
Row 1, Shelf 4
Row 1, Shelf 5
Row 1, Shelf 6
Row 2, Shelf 1
Row 2, Shelf 2
Row 3, Shelf 3
Row 4, Shelf 4
Row 5, Shelf 5
Tire Rack

The Bin Shelf Code Table is displayed below. The cursor is in the Criteria Box at the top of the
left toolbar. Click on the ENTER key to display existing Bin Shelf Codes.

»* Bin Shelf Code Table

BIN SHELF CODE ACTIVE

Sort Order
BIM SHELF CODE

Filcer
SCTIVE

Type Search
FIMD FIRST

Mazx. Records

Move Records

Type what you are looking for in the CRITERIA BOY and press EMTER.

1
The existing Bin Shelf codes are displayed below. Click on the New Button M&#  to add a new

=
Bin Shelf or click on an existing Bin Shelf and then click on the Edit Button i Edit. to change an

existing Bin Shelf code. You can also double click on an item in the list to edit it.
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% Bin Shelf Code Table

.. o x
Criteria | ?IEN Edlt ﬂe”@':
[ ' BIN SHELF CODE
Sork Order » B
BIM SHELF CODE

ACTIVE

RO 1, SHELF 1

Filter RO/ 1, SHELF 2
BLILE & (RO 1, SHELF 3
Type Search Rl 1, SHELF 4
FIND FIRST

Ex

ROW 2, SHELF 1
ROW 2, SHELF 2
| ROW 2, SHELF 3
ROW 2, SHELF 4
ROW 3, SHELF 1
ROW 3, SHELF 2
ROW 3, SHELF 3
hmw 3, GHELF 4
Record; 1 of 14

Max, Records

Mave Records

HEEE EEEE EEE E

The Bin Shelf Code Table is displayed in Edit Mode below. You can change any of the

information for the Bin Shelf. Once the changes are complete click on the Save & New Button
el =

(aave&New to sgve the changes and add a new record, or click on the Save Button 22¥&. to save

E:_I
your changes and return to the prior window, or click on the Undo Button Y2 to |ose the

changes.
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% Bin Shelf Code Table CEx
L] = ) -
Save B Mew Save Undo Help
Bin Shelf Code: |
Achive: e
Category Code Table

The Category Code Table contains the names of categories used to group parts. It provides a
way to organize the parts list into categories of parts.

For example, Category Codes might be like the following:

e Belts & Hoses
e Bulbs
e Electrical

e Filters
e  Fluids
e Tires

The Category Code Table is displayed below. The cursor is in the Criteria Box at the top of the
left toolbar. Click on the ENTER key to display existing Category Codes.
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» ¥ Category Code Table

Criteria

|| | i CATEGORY CODE ACTIVE
Sork Order
CATEGORY CODE

Filter
SCTIVE

Tywpe Search
FIND FIRST

Max. Records

Move Records

- Type what you are looking for in the CRITERIA BOX and press EMTER.

i
The existing Category codes are displayed below. Click on the New Button M8 to add a new

=
Category or click on an existing Category and then click on the Edit Button - 4t to change an

existing Category code. You can also double click on an item in the list to edit it.

s Catepory Code Table

Criteria N
[ I CATEGORY CODE ACTIVE
Sort Order . EATTERY
CATEGORY CODE 1 BELTS

Filter N BRAKE
ACTIVE 1 CABLE
Type Search | COMPRESSOR

FIND FIRST _ ELECTRICAL
Max, Records FILTER - &R

FILTER - FUEL
FILTER - HYDRALLIC
FILTER - DIL

FLUIDS

FUEL SYSTEM
GASKETS

Record: 1 of 22

Maove Recards

ME EEEE FEE EE R E
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The Category Code Table is displayed in Edit Mode below. You can change any of the
information for the Category. Once the changes are complete click on the Save & New Button

0 o
Save&NeW o save the changes and add a new record, or click on the Save Button 23 to save
E'j
your changes and return to the prior window, or click on the Undo Button Y182 to |ose the
changes.
N, Catepory Code Table E@”g]
(] = = L7
Save & Mew Save Undao Help
Categony Code: EEATTEH‘A
Active: Yer
Class Code Table

The Class Code Table contains the names of classes of vehicles and equipment. It provides a
way to organize the vehicles and equipment in to groups.

For example Class Codes might be like the following:

e Equipment

e Light Duty Vehicles

e Single Unit Truck with Trailer
e Truck Tractor Semi Trailer

The Class Code Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. Click on the ENTER key to display existing Class Codes.
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% * Class Code Table [Zl |§MX

I

Sork Order
CLASS CODE

Filter
ACTIVE

Tvpe Search
FIND FIRST

Mazx, Records

Move Records

Type what you are looking For in the CRITERIA BOX and press ENTER.

a
The existing Class codes are displayed below. Click on the New Button .M to add a new
=

Class or click on an existing Class and then click on the Edit Button - E4t_ to change an existing
Class code. You can also double click on an item in the list to edit it.

‘ Class Code Table

Criteria .

[ CLASS CODE ACTIVE
Sort Order

CLASS CODE 1 EGUIFMENT

Filter :  UNENDWN
ACTIVE

Type Search
FIMD FIRST

Max. Records

Move Records

Record: 1of 3
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The Class Code Table is displayed in Edit Mode below. You can change any of the information
L
for the Class. Once the changes are complete click on the Save & New Button (232 &MNew 4
=

save the changes and add a new record, or click on the Save Button - #3¥€. to save your changes

E'j
and return to the prior window, or click on the Undo Button Y42 to |ose the changes.

% Class Code Table =13
<

L] = | =) (7
Save & Mew Save Undo Help
Clazs Code: ;

Active: ez

Customer Code Table

The Customer Code Table contains the names of your Customers. Customer Codes are used in
two areas. First, they are used in the Unit Master Table to identify the owner of a vehicle if the
vehicle is not company owned. This allows you to enter the vehicles owned by contract drivers
for whom you perform maintenance. The second place customer codes are used is in the Unit
Tracker Module. Here you can indicate that a vehicle is at a customer’s site. Customer codes
are usually the company name.

The Customer Code Table is displayed below. The cursor is in the Criteria Box at the top of the
left toolbar. Click on the ENTER key to display existing Customer Codes.
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rikeria
CUSTOMER CODE ACTIVE | COMPAMY MAME | PHOME i

Sort Order
CUSTOMER COGE &
Filter
ACTIVE ]
Type Search
FIMND FIRST &
Ma, Records

100
Move Records

I4 4 | b | bl
< i 1 7]

Type what you are looking Far in the CRITERIA BOX and press ENTER.

i
The existing Customer codes are displayed below. Click on the New Button M2 to add a new
=

Customer or click on an existing Customer and then click on the Edit Button - B4t to change an
existing Customer code. You can also double click on an item in the list to edit it.

s * Customer Code Table

CUSTOMER CODE

Sork Order
CUSTOMER CODE

EROWH BRIDGE CONSTRU...

ACTIVE

COMPAMY NAME

EROWwWH BRIDGE CONSTRL... | (304) 244-6887

i)
Filter BRUINSWICK BRLINSWICK (12) 2834331 i
ACTIVE 'CASSAT CONSTRUCTION C... CASSAT COMSTRUCTION C.. | (904] 355-3938 [ =
Type Search | DAYTONA BEACH DAYTONA BEACH (300) 534-0162 [
FIND-FIRST FIELDER SITE DEVELOPME. . FIELDER, SITE DEVELOPME .. | (304) 4586710 i
Max. Records FLORIDA MINING FLORIDA MINING (912) 3445561 E _
GAINSYILLE GAINSVILLE (904] 334-2000 (304) 35407
K | GEORGIA DEVELOPMENT GEDRGIA DEVELOPMENT | (312) 388:2442 ()
JACKSOMYVILLE JACKSONVILLE [904) 6385434 1)
JACKSONYILLE AIRPORT JACKSOMVILLE AIRPORT | (90) 456-8688 (]
JEMKINS DEVELOPMENT JENKINS DEVELOFMENT | [304] 355:5588 iy
| JOHNSTON DEVELOPMEN... JOHNSTOM DEVELOPMEN . | (912] 434051 ()
LAKE CITY LAKE CITY (125863850 [ )
PALATKA PALATEA [04) 2762541 [
PORT AUTHORITY PORT AUTHORITY ] (912] 4821212 B ~
2] {1 o

Record: 1 of 33

All About Computers, Inc.
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The Customer Code Table is displayed in Edit Mode below. You can change any of the
information for the Customer. You can enter all of the information on the form. The only
required information is the Customer Code. The Terms Code is used to assign payment terms
for the customer. This relates to the Terms Code Table. The Price Code is used to identify the
price schedule used for this customer. You can create different labor rates and parts markup
rates for different customers. Typically, you might have an A schedule, B schedule and C
schedule. Price Codes are created in the Price Code Table. Finally, the Tax Code determines
the sales tax rates charged this customer. It relates to the Tax Code Table.

& Customer Code Table

(] = 7] ©
Save & Mew Save Unda Help
Customer Code: T Achive: [¥] *es
Irfarmnation ;_NP_{?S"__
Company Name:  [ANDERSON R0AD CONSTRUCTION | Status
Address: [1415 MCNEAL DRIVE l I A
Phore Mumber: ;_[_912]__358-8813 |
— e ———— Faw Nurber: [(ooojoonooo0 |
[DouGLas | [Ga | o523 _—
= (it Might Mumber:
Covntry:
3 PO Mumber:
Contact:
= Customer #:
Email: | |
S E——— T Federal 1D:
Terms Code: [UNKNOWN EH @A
Price Code: [UNKNDWN 3@
Tax Code: [UNKNDwWN =3 @
U
Once the changes are complete click on the Save & New Button 3¢ &&New 5 sgyve the changes
and add a new record, or click on the Save Button . 22¥&. to save your changes and return to the
)

prior window, or click on the Undo Button Y12 to |ose the changes.

Department Code Table

The Department Code Table contains the names of department in your business or
organization. Department Codes provide away of identifying the department a vehicle or piece
of equipment belongs to. Also, repair costs can be reported by Department.

For example Department Codes might be like the following:

All About Computers, Inc. Page 17
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Administration
Operations
Maintenance
Public Works
Police

The Department Code Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. Click on the ENTER key to display existing Department Codes.

»* Department Code Table

DEPARTMENT CODE ACTIVE

Sort Crder
DEPARTMEMT CODE

Filter
ACTIVE

Type Search
FIMD FIRST

Mazx. Records

Move Records

Type what you are looking for in the CRITERIA BOX and press EMTER.

i
The existing Department codes are displayed below. Click on the New Button M&  to add a
=

new Department or click on an existing Department and then click on the Edit Button  Edt_ to
change an existing Department code. You can also double click on an item in the list to edit it.
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¥ Department Code Table

Inventory Wise VB

ACTIWE

- Sort Order

- DEPARTMENT CODE

B

 Filker ]

| ACTIVE &l

Twpe Search

- FIMD FIRST &

' Maz, Fecords !
100

Move Records

4| 4]>_|wji

Record

EQUIPMENT OFERATOR
MalNTEMANCE SHOF
OPERATIONS
TRAMSPORTATION
UNKM O

tlofe

The Department Code Table is displayed in Edit Mode below. You can change any of the
information for the Department. Once the changes are complete click on the Save & New

Button (23 &Mew {5 save the changes and add a new record, or click on the Save Button - 3a¥&.

to save your changes and return to the prior window, or click on the Undo Button 4142 to |ose

B

the changes.

_‘? Department Code Table

% H

Department Code: | ADMINISTRATION

Active:

Yes

All About Computers, Inc.
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Employee Master Table

The Employee Master Table contains the information on Employees. These codes are used

though out the Inventory Wise VB System. They are used in the Customer Transaction process

to issue parts to an employee.

The Employee Master Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. You can type in the first couple of letters of the code you are looking for in the
CRITERIA box and press ENTER to display a list of codes. Or you can just press ENTER in the

criteria box to display the first Employee Code.

plOoyee As1[Ee dlle

Criteria

|| EMPLOYEE CODE | ACTIVE MaE
Sort Order

EMPLOYEE CODE &

Filker

ACTIVE &

Tvpe Search

FIMD FIRST &

Maix, Records
100

Move Records

04 | 4 » | K

-{-'.I I |

DEFARTMENT CODE

Type what you are looking for in the CRITERLA BO and press EMTER.

a

The existing Employee Codes are displayed below. Click on the New Button - M8 to0 add a new
Employee Code or click on an existing Employee Code and then click on the Edit Button

=
. Edt_ to change the code.

All About Computers, Inc.
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¥ Employee Master Table Q@|IE|
= X o2 7
Criteria ety Edit Delete Preview Help
| | EMPLOYEE CODE ACTIVE | MAME DEPARTMENT CODE 4
Sart Order G EEEMER. TOMMY BEEMER, TOMMY MAINTENANCE SHOP
ENMELOVEEZODE i BOATWRIGHT, DUANE BOATWRIGHT, DUANE HAINTENANCE SHOF
Fill=r  BOATWRIGHT, EARNIE | BOATWRIGHT, EARNIE | DPERATIONS
AGTIVE x| | BOATWRIGHT, HENRY E. | BOATWRIGHT.HENRY | OPERATIONS
Type Search ; BUCHANAN, WENDEL BUCHANAN, WENDEL OPERATIONS
L 2| | | CALDWELL, ALEERT N, CALDWELL, ALEERT OPERATIONS
Max. Recards 5 COMWELL, JAMES | CONWELL, JAMES | DPERATIONS
100 oy CRAWFORD, LARRY M. | CRAW/FORD, LARRY | ADMINISTRATION
S DI, ALBERT C. [ | Devis, ALBERT TRANSPORTATION
: - FEHRMAN, THOMAS J. FEHRMAN, THOMAS OFERATIONS
[l b oL 5 (GRAY, MARK N, | GRAY, MARK | OPERATIONS
' | HARRELSON, KIETH W | HARRELSON, KIETH | OFERATIONS
KIRKLAND, LANNY P. KIRKLAND, LANNY OPERATIONS
LAILER, PETER LAILEF,, PETER OPERATIONS
LARRISON, wWILLIAM | LARRISOM, WILLIAM | MAINTENANCE SHOP
|LEWS, JR, TOMMY | LEWIS, TOMMY | MAINTENAMNCE SHOP
i MCKINLEY. THOMAS [ | MCKINLEY, THOMAS EQUIPMENT OFERATOF
s 8|
Record: 1 of 32

The Employee Code Table is displayed in Edit Mode below. You can change any of the

information for the Employee Code. Once the changes are complete click on the Save & New
4 =

Button 22 &HMew {5 save the changes and add a new record, or click on the Save Button . 23&

If!"
to save your changes and return to the prior window, or click on the Undo Button 12 to |ose

the changes.
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;‘ Employee Master Table

N o “ v
Save & Mew Save Undo Help
Employes Code: | []=0=4 =S o N1 IGRY Active Employes: Yes

Information | Status {I Notes |

Narme: TOMMY ||r | [BEEMER | Status

Title: IMECHANICS HELPER | work Number. (] -
Extenzion: |

Addhess: | 100 POINT PETER ROAD RARE I

Home Humber:  |[912] 4547775
[5T MaRYS |lGa | |31558 Cell Mumber: — |[ ] - |

gk | Pager Muriber: E_:|
Depatment. | MAIMTENANCE SHOP =3

Location: | UNKNODWN =1

Ernail: | |

Under the Employee Code you can click on the “TABS” to display additional information. Click
on the Status Tab to display additional employee information. You can assign an employee
number enter emergency contact information and other data.
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';‘ Employee Master Table D@@

b d 4 w
Save & MNew Save Urida Help
Emploves Code: !BEEMEFL TOMMY Active Employes; Yes

Emplopes Mumber: |_03 |
Soc. Security Mumber: | 111359366 |

Birth D ate: 11/6/1360

Diate Hired: 571995 |

Date Terminated: |

Emergency Contact: |

Emergency Number: |

Click on the Notes Tab to display notes on this employee as in the window below. You can
enter unlimited notes on each employee.
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nd Employee Master Table E”E|[E|
B e A 7
Save & Mew Save Undo Help
Ermployes Code: |EEEMEF|, TOMMY Active Emploves: ez

[ Infarmation | Status ! Hotes |

Job Code Table

The Job Code Table contains the names of Jobs used in your business or organization. In
Inventory Wise you can issue parts to Customers and to Jobs.

For example Job Codes might be like the following:

e Main Street Project
e Fuller Warren Bridge
e Belks Parking Lot

The Job Code Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. Click on the ENTER key to display existing Job Codes.
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»% Job Code Table

Criteria

Sort Crder
JOE CODE

Filter
ACTIVE

Type Search
FIND FIRST

Max, Records

Move Records

£ i 1l
Type what you are looking For in the CRITERTA BOX and press EMTER,

a
The existing Job codes are displayed below. Click on the New Button - M&#_ to add a new Job or
—
click on an existing Job and then click on the Edit Button . Edt. to change an existing job code.

You can also double click on an item in the list to edit it.
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a* Job Code Table M=1E3
B fe X F

Criteria T Edit Delete Previgw H;Ip
[ I i JOB CODE ACTIVE | CUSTOMER CODE PHION| 4
Sort Order » | 1STSTREET 4T COMSTRUCTION ... | [904) 2
JoBLenk a 3RD STREET PROJECT ANDERSON ROAD CONST... | [304) 4
Filter ALLTEL PARKING SMITH CONSTRUCTION CO... | (800) 7
ACTIVE b -_BFHDGE OF LIONS 5T. AUGUSTINE (@123
Type Search BUCKM&M BRIDGE BROWN BRIDGE COMSTRLL.. | (312) 3
EIHD:FIRST = CAPITAL STREET FLORIDA MINING [904] 7
Max, Records CITY DOCKS LAKE CITY [804] 2
100 i

FLEMING ISLAND DEYELGP. .
FULLER WARREN BRIDGE
10 HIGHWAY PROJECT

|75 PROJECT

FIELDER SITE DEVELOFPME... |[304] 2
BROM BRIDGE EDNlSTHU... [F04) 6
ANDERSON ROAD COMST... | (304)3
STATE OF NORTH CAROLIMA | [304] 3

Move Records

M 4k

E!,!!!!_!!!!,!!!I!!H

|-95 HIGHW&Y PROJECT CASSAT CONSTRUCTION C... |[304] 3
JOHNSOM CREEK FARMS QANDS DEVELOPMENT [200) 5
LAKE CITY LIME FIT FLORIDA MINIMNG (91213
AN STREET PaVING BRUNSWICK (91218
-MDLINTAIN WIEW HIGHWAY STATE OF TENMESSEE (31218

< | POLICE DEPARTMENT PAR... LAKE EZI.TY [904])3 ¥,

Record: 1of 30

The Job Code Table is displayed in Edit Mode below. You can change any of the information for

|
the job. Once the changes are complete click on the Save & New Button :Z3#&&HeW. t5 saye the
=
changes and add a new record, or click on the Save Button & to save your changes and

E"
return to the prior window, or click on the Undo Button Y192 to |ose the changes.
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»% Job Code Table =13
4 o = @
Save & hew Save Undo Help
Job Code: |1ST STREET Active: fes

Giemeral Information | Nates |

Custarner Code: |E.-’-\SS.-’-\T CONSTRUCTION COMPARNY | 222 |

Address: | 1540 LANE AVENUE NORTH |
[TEXT1 |
[JACKSONVILLE [[FL | [32205 |

]

Caontact:

Phorne Mumber: [304) 278-2541 Might Mumber:

Fas Mumber: Cell Mumber:
Email: | |
Digcount;

The notes tab is displayed below.

¥ Job Code Table
W = 9 (7

Save & Mew Save Lndo Help

Job Code: |'IST STREET Achive: Yes

iGeneraIInformation! Hotes |
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Location Code Table

The Location Code Table contains the names of Locations used in your business or
organization. Locations are used to identify places where you keep inventory in the Inventory
Master Table. You can report inventory transactions and inventory values by location in the
Inventory System.

For example, Location Codes might be like the following:

e  Florida Shop

e  Texas Shop

e  (California Shop

e  Administrative Office
e Main Shop

The Location Code Table is displayed below. The cursor is in the Criteria Box at the top of the
left toolbar. Click on the ENTER key to display existing Location Codes.

- = P .
% * Location Code Table |._|@]E]
Criteria THew Rl  Preview Help

| LOCATION CODE ACTIVE COMPANY MAME INVEMTO
Sort Crder
LOCATION CODE B
Filcer !
ACTIVE & .
Tvpe Search
FIND FIRST B :
Max, Records X
100 |
Move Records |
T O 7 [
& il | »
Type what vou are looking Far in the CRITERIA BO¥ and press EMTER.

A
The existing Location codes are displayed below. Click on the New Button M2 to add a new

=
Location or click on an existing Location and then click on the Edit Button - Edt_ to change an

existing Location code. You can also double click on an item in the list to edit it.
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¥ Location Code Table |Z| IEIIXI
Lo e X g o
Criteria Mew  Edit  Delete  Preview Help
| | LOCATION CODE ACTIVE COMPANY MAME INVEMTO
Sort: Crder L A SHOP YOUR COMPANY NAME HE...
LOCATION CODE ] FLORIDA SHOP | YOLR COMPANY MAME HE...
Filter GEORGIA SHOP | \YOUR COMPANY NAME HE... |
ACTIVE ] SAVANAHA MEADOWS ! |YOUR COMPANY NAME HE... | "]
Type Seatch | UMEMNDOWH | | |
FIND FIRST &
IMax, Records
100
Maove Records !
RN
& I ¥
Record: 1af &

The Location Code Table is displayed in Edit Mode below. You can change any of the
information for the Location.

Location: | Status
Compary Mame: |YEIUFE COMPAMY MAME HERE | Active: res
Address: 4554 PHILLIPS HIGHWAY Inventony: Yes
BIRMIMGHAM, AL 34322
Fhane Mumber: [207] 245-4883
Fax Humber; [207] 5455333
Email:
| | Parts Tax Rate:
Contact: | TOMMY WATSON |
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B
Once the changes are complete click on the Save & New Button :23#&&Ne# {5 sayve the changes
=
and add a new record, or click on the Save Button - 22%&. to save your changes and return to the

)
prior window, or click on the Undo Button Y12 to |ose the changes.

Part Code Table

The Part Code Table contains the names of parts used to repair vehicles. They are used in the
Inventory System to identify parts in inventory.

Part Codes can be up to 60 characters long. You can use the actual code printed on the box of
the part, or you can create your own generic codes. If you do not have the inventory module
your codes can be very generic, i.e. OIL FILTER, FUEL FILTER, TIRE, and BRAKE PAD.

You can use the code to identify the generic type part, but you must also identify the specific
part because you may have more than one part in inventory. For example, you might have oil
filters for Ford F-150’s and oil filters for a Caterpillar Dozer. You must track these
separately. You could create the code for the F-150 as OIL FILTER — FIL1372. An Qil Filter for a
Dozer might be OIL FILTER — CAT34235.

If you put the type part before the part code it can make looking up the part easier. If you
enter only the part code, you can assign a category and look up by category.

You can also enter a long description of the part. The description can also be used to identify
alternate vendor’s codes for a part. For example, you could use a Fram Qil Filter number as the
part code and enter the Wickes equivalent in the description.

You can type in the first couple of letters of the code you are looking for in the CRITERIA box
and press ENTER to display a list of codes. Or you can just press ENTER in the criteria box to
display the first Part Code.

You can change the SORT ORDER to CATEGORY CODE. Then you would type a Category Code in
the CRITERIA box and press enter to display a list of parts sorted by Category Code.
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-;5 Part Code Table

Criteria Hew Exlll ~ Preview Help
| FART CODE ACTIVE CATEGORY CODE C
Sork Order
FART CODE B
Filter
ACTIVE &
Type Search
FIND FIRST [~
Max. Records
100
Move Records :
4 e | |
4| | >
Type what you are looking Far in the CRITERIA BO¥ and press EMTER.

3
The existing Part Codes are displayed below. Click on the New Button M8 to add a new Part

=
Code or click on an existing Part Code and then click on the Edit Button . B3t to change the

code.

3 Part Code Table

 Critetia - Hew ‘Help
[ PART CODE ACTIVE  CATEGORY CODE A
Sort Order » SCH 4 FIP : F'Ii:'E =
PERTEEDE [ 1/2 HOSE CLAMP - 1/2 CLAMP 'HOSE =
Filker 10 GROOYE JOINT PLIER - 51180 | SUPPLIES
AETHE i 11R225 CA4P FLUS CASING - TIRZZERCC TIRES
Type Search 11225 RECAP - 11R225RC I TIRES
DRI [ 11R24.5 RECAP - 11R245RC | TIRES
Max. Records 12-12FF% - GIN 80334 | HYDRAULIC PARTS
0 12C2-12FFORK - 83621 | HYDRALILIC PARTS
— _ 12PCIFA, - 80437 i HYDRAULIC PARTS
'_--'-—--'"--'"-- Sp—— 12PC5-12MJ - GIM 81420 | HYDRAULIC PARTS
. i | Lb L J 12R22.5RECAP - 12R225RC | TIRES
1502, CAN WD-40 - WD4 42180 | \SUPFLIES =
< I ' ' B
~ Record: 10 100
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The Part Code Table is displayed in Edit Mode below. You can change any of the information
for the Part Code. Once the changes are complete click on the Save & New Button

3 =
SaveBNeW o save the changes and add a new record, or click on the Save Button 23 to save
h!'j
your changes and return to the prior window, or click on the Undo Button Y182 to |ose the
changes.
; Part Code Table E]@E|
L = L 7
Save B Mew Save Undo Help
Part Code: [l SCH 40 FIFE - 1 SCHAOFIPE
Active: Yeg
Cateqgory Code: |F'IF'E J &
Class Code: [UNENOWN N
Descriptior: 11 SCH 40 PIFE - 1 SCHAOPIPE
Price Code Table

The Price Code Table contains the names of Price Codes. Price Codes are used in the Customer
Code Table to identify the prices charged for performing outside maintenance. You can
indicate a Mark Up percentage for Parts.

You can type in the first couple of letters of the code you are looking for in the CRITERIA box
and press ENTER to display a list of codes. Or you can just press ENTER in the criteria box to
display the first Price Code.

The Price Code Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. Click on the ENTER key to display existing Price Codes.
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._;* Price Code Tahle

Siort Crder
PRICE CODE

FART CODE ACTWE | MARKLP

Filker
ACTIVE

Tvpe Search
FIMD FIRST

Mazx, Records

- Move Records

Twpe what you are looking For in the CRITERIA BOX and press ENTER.

a
The existing Price Codes are displayed below. Click on the New Button M8 to add a new

=
Price Code or click on an existing Price Code and then click on the Edit Button Bt to change

the code.

g Price Code Table

P&RT CODE ACTIWVE | MARKLUF

¥ 2000%

| 000%

Sark Order
PRICE CODE

Tvpe Search
FIMND FIRST

Mazx, Records

Move Records

Record: 1of 3

The Price Code Table is displayed in Edit Mode below. You can change any of the information
for the Price Code. Once the changes are complete click on the Save & New Button

=

! to save the changes and add a new record, or click on the Save Button 322 to save
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E'I'
your changes and return to the prior window, or click on the Undo Button Y182 to [ose the

changes.

;‘ Price Code Table EIE]E]
U = 9 =

Save & Mew Save Undo Hé_lp

|CHANGE the current record - Chrl & Ei

Price Code: H
Active: Tes

Partz b arkup: _ 1'uﬁuz|

Tax Code Table

The Tax Code Table contains the names of Tax Codes and their rates. Tax Codes are used in the
Inventory Table and the Purchase Order to calculate tax on parts.

You can type in the first couple of letters of the code you are looking for in the CRITERIA box
and press ENTER to display a list of codes. Or you can just press ENTER in the criteria box to
display the first Tax Code.

The Tax Code Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. Click on the ENTER key to display existing Tax Codes.
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»* lax Code Table

Criteria 1 = |

I Téx CODE ACTIWVE | PARTS RATE

Sort Crder
Thx CODE

Filker
ACTIVE

Tvpe Search
FIMND FIRST

Max, Records

Maowe Recards

Twpe what vou are looking For in the CRITERIA BOX and press EMTER.

i
The existing Tax Codes are displayed below. Click on the New Button . M&_ to add a new Tax

=
Code or click on an existing Tax Code and then click on the Edit Button (Edt. to change the

code.

% Tax Code Table

Sort Crder A

Tax CODE ALASKA

Filker I_ &LBERTA

ACTIVE : ARIZONA

Type Search | . ARKAMSAS
FINBLEIRST, | ~ BRITISH COLUMBIA
Mazx, Records CALIFORMIA

COLORADD

COMMECTICUT

~ DELAWARE

DISTRICT OF COLUMBLS
FLORID&

GEORGIA

Record: 1 of 63
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i

save the changes and add a new record, or click on the Save Button - 33¥%. to save your changes

E'-I
and return to the prior window, or click on the Undo Button Y2 to |ose the changes.

a® Tax Code Table =13
] = ) 7]
Save & hew Save Undo Help
(e [ALABAMA
Active: ez
Parts Tan Rate: | ?Ebg
Terms Code Table

The Terms Code Table contains the names of Terms Codes and their due days. Terms Codes are
used in Inventory Receipts to create an invoice.

You can type in the first couple of letters of the code you are looking for in the CRITERIA box
and press ENTER to display a list of codes. Or you can just press ENTER in the criteria box to
display the first Terms Code.

The Terms Code Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. Click on the ENTER key to display existing Terms Codes.
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&% Terms Code Table

Sark Order
TERMS CODE

Filker
ACTIVE

Twpe Search
FIND FIRST

MMax. Records

Move Records

Type what you are looking For in the CRITERIA BOX and press ENTER.,

a
The existing Terms Codes are displayed below. Click on the New Button M8 to add a new

=
Terms Code or click on an existing Terms Code and then click on the Edit Button Edt_ to

change the code.

2 * Terms Code Table

TERMS CODE | ACTIVE | DUE DAY'S

Sork Crder
TERMS CCODE

Filker
ACTIVE

Type Search
FIMD FIRST

Max, Records

Maove Recards

Record: 1of 2

The Terms Code Table is displayed in Edit Mode below. You can change any of the information
for the Terms Code. Once the changes are complete click on the Save & New Button

i

to save the changes and add a new record, or click on the Save Button - 22¥&. to save
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L!']
your changes and return to the prior window, or click on the Undo Button Y182 to |ose the

changes.

;‘ Terms Code Table " E
] = a L7
Save B hew Save Undo Help
Termsz Code: Kl
Active: Yes
Diue Days: | 30'
Vendor Code Table

The Vendor Code Table contains the information on Vendors. These codes are used in though
out the Inventory Wise VB System. They are used to identify the vendor parts are purchased
from.

You can type in the first couple of letters of the code you are looking for in the CRITERIA box
and press ENTER to display a list of codes. Or you can just press ENTER in the criteria box to
display the first Vendor Code.

The Vendor Code Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. Click on the ENTER key to display existing Vendor Codes.
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% Vendor Code Table |._||E||Z|
A = X 9 o
Criteria Hew gl telate P Help
| | | YENDOR CODE ACTIVE | WENDOR MAME STATUS PHOME
Sort Order
VENDOR CODE B
Filker
ACTIVE B
Type Search I
FIMND FIRST B
Max, Records
100
Move Records
1 0, 5
£ i | >
Type what you are looking for in the CRITERIA BOX and press ENTER.

3
The existing Vendor Codes are displayed below. Click on the New Button M8 to add a new

=
Vendor Code or click on an existing Vendor Code and then click on the Edit Button - B3t to

change the code.

-;5 Yendor Code Table

Criteria m : Help
| [VENDDRCODE  ACTIVE | YENDOR NAME STATUS PHONE 4
Sort Order 4 :.-"J L INE [ LINC . ._. i i
VENDOR. CODE i ALTAMAHA TIMEER CO, INC. A 0]
Filter AMERICAN TRUCKING EGL.. AMERICAN TRUCKING EQUL.. |A [904) 347-0
ACTIVE &l ARBY CONSTRUCTION ARBY COMSTRUCTION A M
Type Search ARROW USED EQUIPMENT . A [ -
EINDRIRST, i) AHLE SERVICE AXEL SERWICE A (3041 5385
Max, Recards BENTON BROTHERS FORD 2 [ -
o BP BP A [g1z18778
S | BRADFORD TRUCK & EQUI. 4 e
--------------- —r— BRADFORD TRUCK & EQUI.. A E
) |_-> R CMS EQUIPMENT 4 [ -
COMMERCIAL PLASTICS & . COMMERCIAL PLASTICS & .. | A [904) 334-2
CRAWFORD 5 MOWER & 5. CRAWFORD § MOWER &5, A (912 4884
DIESEL AIR SYSTEMS, INC DIESEL AIR SYSTEMS, INC. | A [904) 2384
DIESEL PARTS SALES & SE.. DIESEL PARTS SALES & SE.. A [912) 3353
DUVAL | & ] - o~
£ ili |
Record: 1of 71

The Vendor Code Table is displayed in Edit Mode below. You can change any of the information
for the Vendor Code. Once the changes are complete click on the Save & New Button
a =

(Save&New 1o save the changes and add a new record, or click on the Save Button 328 to save
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h'.':l
your changes and return to the prior window, or click on the Undo Button Y182 to |ose the

changes.

& ¥ Vendor Code Table E”E”z|
- = 9 @
Save & Mew Save Unda Help.
“Wendor Code: Active: Yes

Infarmation | Motes |

Statuz
Company Mame: IA . TUCK IMC. Wendor #: | |

Phone Mumber: | (000) 000-0000
Faw Mumber: [D00) 000-0000

|

Address: | | PO Murnber: | |
|
|

|
| [
|

Country: | Night Number: (000 0000000 |
Status: [ ¥ Federal D: ]
Terms Code: [UNKNOWN | @@ Paris TaxRale: | 650%]
Cantact | |

Emait | |
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Inventory Module

The Inventory Module tracks repair parts in inventory. An unlimited number of parts can be
tracked in inventory at an unlimited number of locations. Within each location parts can be
organized by Bin/Shelf Code. The Inventory Module consists of the following tables.

1. Inventory Master Table — maintains the Qty On Hand and the Average Cost of each
part in inventory.

2.  Purchase Order Table and Receive PO Tables — allow parts to be purchased into
inventory.

3.  Quick Receipt Table — provides a quick and simplified way to purchase parts into
inventory.

4. Adjustment Table — provides a process to change the Qty On Hand for parts already in
inventory.

5. Return Table — provides a process to return parts to a vendor from inventory.

6. Supplies Table — provides a process to issue parts to employees — instead of repair
orders.

7. Transfer Table — provides a process to transfer parts between locations.

8. Inventory Transaction Table — tracks all of the transactions created by the other tables.

Inventory Master Table

The Inventory Master Table maintains information on parts in inventory. This table maintains
the Qty On Hand and the Part Cost, as well as the Bin Shelf Code and Low Level and High Level.

An important aspect of the inventory system in Inventory Wise is that it can track inventory at
an unlimited number of locations. These are normally physically different locations, like a
Florida Shop or an Ohio Shop.

The Inventory Master Table can be used to review the parts in inventory, but it is not used to
change information about parts in inventory.

Parts are purchased through a Purchase Order or a Quick Receipt. If you need to change the
gty. on hand or the part cost, you must enter an Adjustment Transaction. If you need to return
parts to a vendor, you must enter a Return Transaction. If you want to issue parts to an
employee, you will use the Supplies Transaction. If you want to issue parts to a customer, you
will use the Customer Transaction. If you want to issue parts to a job, you will use the Job
Transaction. Finally, if you want to transfer parts from one location to another, you will enter a
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Transfer Transaction. All of these transactions will create a history in the Inventory Transaction
Table.

The Inventory Master Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. You can type in the first couple of letters of the part you are looking for in the

CRITERIA box and press ENTER to display a list of parts. Or you can just press ENTER in the
criteria box to display the first part.

L]
Criteria
LOCATION CODE PART CODE ACTIVE ATY. ON HAMD
Sort Order
PART CODE &
Filker
ACTIVE &
Type Search
FIMD FIRST &
Ma, Records
100
Move Fecords
14 4 4 4
£ Tl i £
Tvpe what vou are looking For in the CRITERIA BOX and press ENTER.,
u
The existing parts in inventory are displayed below. Click on the New Button &% to add a

=
new part or click on an existing part and then click on the Edit Button - Edt . to change it. You

can also double click on a part to edit it.
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ad Inventory Master Table

7]

o = x 3 <
Critetia Mew Edit Delete Prewviewm Help
| | | LOCATION CODE PART CODE ACTIVE | OTY.ONHAND 4
Sort Order | FLORIDA SHOP 1 5CH 40 PIPE - 1SCHAOPIPE | =@ | oo
RARTCODE | | ALABAMA SHOP 11R22.5 CAP PLUS CASING - 11R225RC+C 0.0
Filter , | FLORIDA SHOP 11R225 CAP PLUS CASING - 11R225RC+C | 0o
ST Z | FLORIDA SHOP 11R225 RECAP - 11RZ2EAC B0
Type Search | GEORG& SHOP |11R225RECAP - 11R22.5RC 2] 1.00
FINDIRIRGE = | FLORIDA SHOP 11RZ245 RECAP - 11R24.5AC [ 5.01
Max. Records | ALABAMS SHOP 12-12FP - GIN 80394 ' 100
et | FLORIDA SHOP 1212FPX - GIN 80394 400
. | GEORGIA SHOP 12-12FPX - GIN 80334 1.0
: |FLORIDA SHOP 12FCS-12M) - GIN 51420 5.1
Rt b L) | GEORGIA SHOP 12PCS12M) - GIN 81420 ' 201
| FLORIDA SHOP 12R22 5RECAP - 12R225AC 401
| FLORIDA SHOP 1502 CAN WD-40 - WD4 42160 [c] 0.0t
|FLORIDA SHOP 1502, CAN WD-40 - WD4 42160 & B
| FLORIDA SHOP 16 DIAGHRAM - DIATS ' 401
| GEORGI4 SHOP 116 DIAGHRAM - DIATE 100%
| >
Record: 1 of 100

The Inventory Master Table is displayed in Edit Mode below.

at Inventory Master Table

» =

Save & Mew Save

Undo

Help

Ireearitany E.\..;"enc-l.nrs éc-i-l-i-s;tory |

Part Code: ! SCH 40 PIPE

Description:

1 5CH 40FIFE - 1 SCH40PIFE

Lacation: i

Ein Shelf Code: | INENDWHN

Oty OnHand: |
Part Cost:

Total Cost:

| Lows Lewel: |_

High Lewvel: |

DI (3ty. On Order

Lagt Update;

Yes
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You can only change a few pieces of information on this form. You can assign a part to a Bin
Shelf Code. This is the location of the part within your inventory location. You can establish a
low level or high level of parts to maintain in inventory. When the qty. on hand drops below
the low level, the part will appear on the Low Stock Report. The high level will be used to
calculate how many parts should be ordered.

You can click on the Vendor & History tab to bring that tab forward.

nd Inventory Master Table

=

g od
SaveBMew  Save
“|n\.'enlo[_|,| Wendars & Hiztary |

Primary Vendor: | TALLAHASSEE HYDRAULICS | @ | &

Altemate Vendor, |WRIGHT AND EVANS HERDWERE | (| (2]

TRAM. TRAM. TRAN. TOTAL
DATE SOURCE TRAM. OTY COsT FREIGHT TRAMK. Tax COST

ADJUSTMENT | 0.00 $19.72| $0.00 $0.00

< | 1111 | R

Tranzaction Histary

You can indicate a primary vendor and an alternate vendor for the part. Finally, the transaction
history for the part is displayed below the vendors. This history is displayed from the most
recent transaction to the oldest transaction.
il ]
Once the changes are complete click on the Save & New Button :32#&&New 5 sgye the changes
=
and add a new record, or click on the Save Button 222 to save your changes and return to the

)
browse window, or click on the Undo Button 4192, to |ose the changes.
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Adjustment Table

The Adjustment Table provides the ability to change the quantity of a part on hand or change
the price of the part. Adjustments are used to create a record of changes to the inventory
master table. The adjustment process consists of three processes. First you select the location
for which you want to adjust inventory. Then you select the parts you wish to adjust. Finally,
you post the adjustment to update the inventory.

The Adjustment Table is displayed below. The cursor is in the Criteria Box at the top of the left
toolbar. You can type in the transaction number you are looking for in the CRITERIA box and
press ENTER to display a list of adjustments. Or you can just press ENTER in the criteria box to
display the first adjustment. Also, you can change the filter to OPEN to display only open
adjustments or you can set the filter to CLOSED to display only closed adjustments.

i 3 L |
Criteria
g TRaN. # STATUS | TRAM. DATE LOCATION CODE USER

Sork Order
TRAMNSACTION ID ]
Filker
MO FILTER &
Type Search
FIMD FIRST &
Mazx, Records

100
Maove Records

TR
& Il | 3

Type what you are looking For in the CRITERIA BOX and press ENTER.
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a

The existing adjustments are displayed below. Click on the New Button (M8 to create a new

=
adjustment or click on an existing adjustment and then click on the Edit Button - Edt_ to

change it. You can also double click on an adjustment to edit it.

i 3 [ |
Criteria
[ TRAN. # STATUS | TRAM. DATE LOCATION CODE ISER
Sork Order J’
TRANSACTION ID B
Filker
MO FILTER ﬁ
Type Search
FIMD FIRST B
Mayx, Records
10a

Move Records

4] 4 |

{..-':-L U ) >¢
Record: 1af 1

The Location Information is displayed in Edit Mode below.
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;"‘ﬂdjuslment Table E]@

! Part Info. - F8

] ™ = 17
Save & New Save nda Help
Adustrment 1D | 1] Status: [oFE
| —— L
Ad). Date: 03 Timne:
Location: Il
IJzer Mame: i i

This window allows you to select the location for which you are entering adjustments. Once
you have saved the location, you cannot change it. You can also enter the date and time of the
adjustment. The user name is automatically added by the system if security has been enabled.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window
below shows two parts that have been added to the adjustment.
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[ 3 [ |
Adjustment 10 Location: FLORIDA SHOP
QUANTITY |
ADJUSTMENT  PART CODE NEW QTY. OLD GTY. NEW COST
i 2 W

MOTOR OIL - UC 15/40 DIL 100,00 90,00 $0.95

=) T - >
Record: 1of 1

a
Click on the New Button & to create a new part to the adjustment or click on an existing

=
part and then click on the Edit Button « Edt. to change it. You can also double click on a part to

edit it. The part information is displayed below in edit mode. You select the part to adjust.
Then you can change the quantity. In the adjustment below the Quantity is being changed
from 10 to 12. You could remove the check mark from the Qty. Adjustment box to change the

price of the part.
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;‘ Adjustment Table

Location Info. - F¥#

|j g H =1 -gl
Save & Mew Save Inda Help
Adjustrnent |D: ! 1 | Location:
Part Cade: [FILTER - TH111011 [ 3 [
Descripfiors  |LONG DESCRIF

Comrment; | |

[y, Adjuzstment: ez

Mew Quarntity: | 12.00| 0ld Cluartity: i

Mew Part Cost: | $25.44 | Qld Part Cost: | ] |

Low Level: | IZIJi High Lewvel: 1EI!

Bin Shelf Code: | UINKNOWN == BN Y.

0
Once the changes are complete click on the Save & New Button 23 &&MNew {5 saye the changes
and add a new record, or click on the Save Button - 22¥2. to save your changes and return to the
E']

browse window, or click on the Undo Button 4192, to |ose the changes.

Once all of the parts have been added to the adjustment you can post the adjustment. Click on
the F7 key or the Location Info — F7 button to return to the location window. Then click on the
FS key or the Post Adjustment [Fastadiustment b tton to post the adjustment. The window
below will be displayed. Click on the Yes button to post the adjustment.
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Inventory Wise

? Do wou wank to post the currently selected transaction?
H“".

[ JL_me |

Once an adjustment is posted it cannot be changed. Its status will be changed to close. Posting
the adjustment updates the inventory.

Customer Inventory Transaction

The Customer Inventory process provides the ability to reduce inventory by issuing parts to a
customer. The Customer Inventory process consists of three processes. First you select the
location and customer for which you are issuing parts. Then you select the parts you wish to
issue. Finally, you post the Customer Transaction to update the inventory.

The Customer Inventory Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. You can type in the transaction number you are looking for in the CRITERIA box
and press ENTER to display a list of Customer Transactions. Or you can just press ENTER in the
criteria box to display the first Customer Transaction. Also, you can change the filter to OPEN
to display only open transactions or you can set the filter to CLOSED to display only closed
transactions.
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0 0 |
Criteria
] TRAM. # | STATUS | TRAM. DATE LOCATION CODE CUSTOMER CO
Sork Order
TRAMSACTION ID &
Filter
Mo FILTER &
Tvpe Search
FIND FIRST B
Max, Records

100

Move Records

. 1 V.

i i | >
Type what you are looking For in the CRITERIA BOX and press ENTER.

i

The existing Customer Transactions are displayed below. Click on the New Button - M&#  to
create a new transaction or click on an existing transaction and then click on the Edit Button

=
Edt_ to change it. You can also double click on a transaction to edit it.
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0 D L]
Criteria
1 TRAN. # | STATUS | TRAN.DATE  LOCATION CODE | CUSTOMER CO
Sort Order »
TRANSACTIONID [l | OPEN 1/6/2009 ALABAMA SHOP GAINSYILLE
Filter I 3 OPEM 1/642009 FLORIDA SHOF DA TOMNA BEADI
NS EIETER 1B 4 OPEN 1/6/2009 FLORIDA SHOP GAINSYILLE
Tvpe Search
FIMD FIRST &
Max. Records
100

Move Records

M 4 |r | H

] il J >
Record: 1 of 4

The Customer/Location Information is displayed in Edit Mode below.
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¥ Customer Transaction EI |El g]

Customer Info. - F7

L] = 9 L7

Save & Mew Save Undo Help

Transaction No.: ! ! Locatiar:

Part Code: FILTER - TH111011 | & | [

Description:

Comment: | |

T axable: Yes

Quantity: Qty. On Hand:

Part Cost: Awerage Cost:

Tatal Cost:

Low Level; | High Level: | 'IU-i

Bin Shelf Code: | INKNDWN |3 @

| o

This window allows you to select the customer and location for which you are issuing parts.
Once you have saved the location, you cannot change it. You can also enter the date and time
of the transaction. The user name is automatically added by the system if security has been
enabled.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window
below shows one part that has been added to the transaction.
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» ¥ Customer Transaction

Transaction Mo.: Location: |FLDHIDA SHOF

PART CODE | TAMABLE  GUANTITY | PART COST TOTAL COST
FILTER - TH111011
MOTOR OIL - UC15/40 OIL

Record: 0of 0

a
Click on the New Button - M&# to add a new part to the transaction or click on an existing part

=
and then click on the Edit Button - Edt_ to change it. You can also double click on a part to edit

it. The part information is displayed below in edit mode. You select the part to issue. Then you
enter the quantity issued. This part cost will be displayed from inventory.
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';‘ Customer. Transaction

Customer Info. - F7
.k = ) L2
Save B New Save Unda Help
Transaction Mo.: ! __! Liocation: | LORIDE SHOP
Part Code: [FILTER _ THiT1011 | =
Descriphon: 1
Comment: | |
T anable: Yes
Quantity: Btp. On Hand: l 10,00
Part Cost; Awerage Cost; | 25,449
Tuatal Cost:
Low Lewvel: ! D: High Level: | 'ID_:
Bin Shelf Code: | LINKNDWN JR=AE
._’]
Once the changes are complete click on the Save & New Button :23#&&Ner +5 sgyve the changes
and add a new record, or click on the Save Button 23 to save your changes and returns to
E',

the browse window, or click on the Undo Button M2 to |ose the changes.

Once all of the parts have been added to the Customer Transaction you can post the

transaction. Click on the F7 key or the Customer Info — F7 button to return to the

v
Customer/Location window. Then click on the F5 key or the Post Customer 'Past Custamer - F5

button to post the Customer Transaction. The window below will be displayed. Click on the
Yes button to post the Customer Transaction.
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Inventory Wise

? Do wou wank to post the currently selected transaction?
H“".

[ JL_me |

Once a Customer Transaction is posted it cannot be changed. Its status will be changed to
close. Posting the Customer Transaction updates the inventory.

Job Inventory Transaction

The Job Inventory process provides the ability to reduce inventory by issuing parts to a Job. The
Job Inventory process consists of three processes. First you select the location and Job for
which you are issuing parts. Then you select the parts you wish to issue. Finally, you post the
Job Transaction to update the inventory.

The Job Inventory Table is displayed below. The cursor is in the Criteria Box at the top of the
left toolbar. You can type in the transaction number you are looking for in the CRITERIA box and
press ENTER to display a list of Job Transactions. Or you can just press ENTER in the criteria box
to display the first Job Transaction. Also, you can change the filter to OPEN to display only open
transactions or you can set the filter to CLOSED to display only closed transactions.
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=
Criteria
) TRAN. & | STATUS | TR&M.DATE  LOCATION CODE ' JOB CODE
Sork Order
TRAMSACTION ID ]
Filker
MO FILTER &
Type Search
FIND FIRST B
Max, Records
100
Move Recaords
1 . 9 2
| Il | 3
Type what you are looking For in the CRITERIA BOX and press EMTER,
The existing Job Transactions are displayed below. Click on the New Button M to create a

=
new transaction or click on an existing transaction and then click on the Edit Button - Edt_ to

change it. You can also double click on a transaction to edit it.
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Criceria
] TRAN. #
Sort Order »
TRAMSACTION ID -] 2
Filker
MO FILTER B
Type Search
FIMD FIRST ]
Max. Records
100

Move Records
4 bW

K]

Inventory Wise VB

STATUS

DPEN

TRAM.DATE

I

LOCATION CODE

SAVANAHA MEADDWS

| JOB CODE

FLEMING ISLANE

Record: 1of 2

The Job/Location Information is displayed in Edit Mode below.
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Job Information - F7

Inventory Wise VB

W = 9

Save B Mew Save Undo

£ | o |
Tranzaction Mo.: |

Part Code: FILTEFI - TH111011

| @ &

Description;

Comment:

Taxable:

[uantity:

Part Cost:

Total Cost:

Low Lewvel: | -D-‘i

[ty On Hand:

Awerage Cost;

High Level | 10|

Bin Shelf Code: |UNKNDWN

=0k,

This window allows you to select the Job and location for which you are issuing parts. Once you

have saved the location, you cannot change it. You can also enter the date and time of the

transaction. The user name is automatically added by the system if security has been enabled.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window
below shows one part that has been added to the transaction.
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Transaction

Tranzaction Mo.: I:I Location: |FLDF€ID.-’-‘A SHOP

PART CODE TRAABLE | QUANTITY PART COST  TOTAL COST
FILTER - TH111011
MOTOR DIL - UC 15/40 0IL

Record: 0of O

i
Click on the New Button | M8 to add a new part to the transaction or click on an existing part

=
and then click on the Edit Button - B4t to change it. You can also double click on a part to edit

it. The part information is displayed below in edit mode. You select the part to issue. Then you
enter the quantity issued. This part cost will be displayed from inventory.
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;‘ Job Transaction

Job Information - F7

U = = @

Save fMew Save Undo Help

Tranzaction Mo.: i Location:

Part Code: [FILTER - THi71011 | @ @

Description: | ‘
|
Comment: |

T axable: Yes

Quantity: Qty. On Hand:

Part Cost: Average Cost:

Total Cost:

Low Level: i -Dj High Level: ' ‘IE:

Bin Shelf Code: | UNKNOWN 13 @

B
Once the changes are complete click on the Save & New Button :23#&&New +5 sgyve the changes

=
and add a new record, or click on the Save Button 23 to save your changes and returns to

E'j
the browse window, or click on the Undo Button Y192 to |ose the changes.

Once all of the parts have been added to the Job Transaction you can post the transaction.
Click on the F7 key or the Job Info — F7 button to return to the Job/Location window. Then click

'I\I;iJ

on the F5 key or the Post Job "Festlsb=FS" hutton to post the Job Transaction. The window below
will be displayed. Click on the Yes button to post the Job Transaction.

Inventory Wise

m?/ Do wou wank ko posk the currently selected transaction?

[ Yes ] [ Mo
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Once a Job Transaction is posted it cannot be changed. Its status will be changed to close.
Posting the Job Transaction updates the inventory.

Quick Receive Inventory

The Quick Receive Inventory process provides the ability to quickly purchase new parts for
inventory. The Quick Receive Inventory process consists of three processes. First you select
the location and vendor for which you are purchasing parts. Then you select the parts you wish
to purchase. Finally, you post the receipt to update the inventory. If the parts already exist in
the inventory the new parts will be added. The part cost will be calculated on a weighted
average cost basis.

The Quick Receipt Table is displayed below. The cursor is in the Criteria Box at the top of the
left toolbar. You can type in the transaction number you are looking for in the CRITERIA box and
press ENTER to display a list of return. Or you can just press ENTER in the criteria box to display
the first receipt. Also, you can change the filter to OPEN to display only open receipts or you
can set the filter to CLOSED to display only closed receipts.
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0 R D [
Criteria
[ TRAN. # STATUS | TRAN. DATE PO #ANYOICE | LOCATION CODE
Sork Crder
TRAMNSACTION ID B
Filker
Mo FILTER ]
Type Search
FIMD FIRST [~
Max. Records
100
Move Records
T S
[ -
Type what vou are looking Faor in the CRITERIA B and press EMTER.,
i
The existing Quick Receipts are displayed below. Click on the New Button M2 to create a
=

new receipt or click on an existing receipt and then click on the Edit Button L Edit | 1o change
it. You can also double click on a receipt to edit it.
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Quick R =
Criketia
1 TRAN. # | STATUS  TRAN.DATE | PO #/INVOICE LOCATION CODE
Sort Order i | OPEN B0 FLORIDA SHOP
TRANSACTION ID =l e OPEM B
Filker
NGO FILTER -
Twpe Search
FIND FIRST i
Max, Records
100

Move Records

I4 o A

< - s | %
Record: 2of 2

The Location Information is displayed in Edit Mode below.
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i;‘ Quick Receive Inventory

Part Info. - F8

B = 9 Ll
Save & Mew Save Unda Help
Tranzaction Mo.: I-— Status: I FE!
Receipt Date; ] Tirne: {m‘
PO Mumber: :2 i Shipping #: i
VendorCods:  [BENTON EROTHERS FORD | =
Location: : LaBaka SHOF | Fal
Uszer Mame: | ]
Motes: '
Part Cost: I::l
Sales Taw: |i|
Freight: |W|
Tatal Cost: |__ __|

This window allows you to select the vendor and location for which you are purchasing parts.

Once you have saved the location, you cannot change it. You can also enter the date and time

of the receipt and any freight on the receipt. The user name is automatically added by the

system if security has been enabled. The tax rate entered in the vendor code table will be used

to calculate the sales tax for each part.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window

below shows one part that has been added to the receipt.
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s Quick Receive Inventory

Receipt [ ate: Location: AlLABAMA SHOP

TA<ABLE | PART CODE | QUANTITY | PART COST TOTAL COST
FILTER - TH111011 10.00

MOTOR OIL - UC 15440 0IL 100.00 .23 $123 20

Record: 1of 1

a
Click on the New Button M8  to create add a new part to the receipt or click on an existing

=
part and then click on the Edit Button  Edt. to change it. You can also double click on a part to

edit it. The part information is displayed below in edit mode. You select the part to purchase.
Then you enter the quantity purchased and the part cost for the part. This part cost will be
averaged with any existing parts to calculate the new part cost in inventory.
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Inventory Wise VB

Once the changes are complete click on the Save & New Button :22#&&HNew {5 sayve the changes

and add a new record, or click on the Save Button 22¥%. to save your changes and return to the

g

)

Location Info. - F7
(] id ) @

Save S MNew Save Unda Help

Receipt [ate:; | ; | Location: [

Part Code FILTEFI - TH111011 | = | [

Description:

Comment: |

Tawable; Tez

Cuantity; | 'Ili-DEI-; [ty On Hand: | _-i

Fart Cost; | $23.EIDEIj Bywerage Cost: i |

Total Cost: |_~_ ______ i

Low Lewvel: | EI_; High Lewel: El-i

. T .
Bin Shelf Code: il__l_r:J_KNlilwril | = | [

browse window, or click on the Undo Button 4192, to |ose the changes.

Once all of the parts have been added to the receipt you can post the Quick Receipt. Click on
the F7 key or the Location Info — F7 button to return to the location window. Then click on the

F5 key or the Post Receipt FRSERECERE=FS" b tton to post the receipt. The window below will be

U

displayed. Click on the Yes button to post the return.

Inventory Wise

m?/ Do ol wank ko posk the currently selected transaction?

[

Mo

I
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Once a receipt is posted it cannot be changed. Its status will be changed to close. Posting the
receipt updates the inventory.

Return Inventory

The Return Inventory process provides the ability to return parts purchased through a quick
receipt or a purchase order. The Return Inventory process consists of three processes. First
you select the location and vendor for which you are returning parts. Then you select the parts
you wish to return. Finally, you post the return to update the inventory. The new part cost will
be calculated on a weighted average cost basis.

The Return Inventory Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. You can type in the transaction number you are looking for in the CRITERIA box
and press ENTER to display a list of returns. Or you can just press ENTER in the criteria box to
display the first return. Also, you can change the filter to OPEN to display only open returns or
you can set the filter to CLOSED to display only closed returns.

0 L
Criteria
[ TRAM. # STATUS TRaM. DATE LOCATION CODE YEMDO
Sort Order
TRAMNSACTION ID B
Filter
MO FILTER [
Type Search
FIND FIRST &
Max, Records
100
Move Records
I | 4 | | b
< i 1 =

Type what vou are looking for in the CRITERIA BOY and press EMTER.
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i3
The existing returns are displayed below. Click on the New Button (M&%_ to create a new
=

return or click on an existing return and then click on the Edit Button L Edit ¢ change it. You
can also double click on a return to edit it.

0 L]
Crikeria
[l TRAM. # | STATUS | TRAN. DATE | LOCATION CODE | WENDD
Sort: Crder P
TRAMNSACTION ID ]
Filker
N FILTER ]
Tvpe Search
FIMND FIRST B
Max, Records
100
Move Records
M| 4| | H
ET I 1 >

Record: 1of 1

The Location Information is displayed in Edit Mode below.
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i;‘ Return Inventory

Part Info. - F8

B A 2] L
Save & Mew Save Unda Help
Transaction Mo.: [ 1] Statuz ! FER
Transaction Date: | JB/2 ] Tirne: [1 0:18 AM

PO Murnber: |r1 i

Vendor Code:  |5T MA&RYS PARTS AND SUPPLY. IN | [

fes 1E1 I ne 1
Location: | | &

Uszer Mame: | |

Contact: | |

Part Cost: | 33 { i
Sales Tax: l b2y JI
Freight | $15.00]

Tatal Cost: | |

This window allows you to select the vendor and location for which you are returning parts.
Once you have saved the location, you cannot change it. You can also enter the date and time
of the return and any freight on the return. The user name is automatically added by the
system if security has been enabled. The sales tax will be calculated for each part based on the
sales tax rate entered in the Vendor Code Table.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window
below shows two parts that have been added to the return.
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s ¥ Return Inventory

Tranzaction Mo : |:| Location:

[FLORIDA SHOP

TAXABLE  PART CODE
FILTER - TH111011
'MOTOR DL - UC 15/4001L

Record: 1of 1

| QUANTITY PART COST | TOTALCOST

i

Click on the New Button M&# _ to create add a new part to the return or click on an existing

part and then click on the Edit Button Edt. to change it. You can also double click on a part to
edit it. The part information is displayed below in edit mode. You select the part to return.
Then you enter the quantity returned and the part cost for the part. This part cost will be
averaged with any existing parts to calculate the new part cost in inventory.
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;‘. Return Inventory [Zl@| El

Location Info. - F7

. | ) @
Save & MNew Save Unda Help
Tranzaction Mo ! ! Location: LI
Part Code: [FILTER - TH111017 | B3
Description:
Caomment: i |
T axable: ez
Cluantity: i Tﬁ'nﬁ:
Part Cost | s23000]
Total Cost: | i
Lo Lewvel: i I:I: High Lewvel: - 16-
Bin Shelf Code: | INKNDWN IN:=:|
|
Once the changes are complete click on the Save & New Button 22 &HNew {5 saye the changes
and add a new record, or click on the Save Button 22¥%. to save your changes and return to the

lf!'l'
browse window, or click on the Undo Button 4192, to |ose the changes.

Once all of the parts have been added to the return you can post the Return. Click on the F7

key or the Location Info — F7 button to return to the location window. Then click on the F5 key
_j_\‘-h.:]

or the Post Return /PostRsturn-FS pytton to post the return. The window below will be

displayed. Click on the Yes button to post the return.

Inventory Wise

M?(t Do ol wank ko posk the currently selected transaction?

[ J_ne
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Once a return is posted it cannot be changed. Its status will be changed to close. Posting the
return updates the inventory.

Supplies Inventory Transaction

The Supplies Inventory process provides the ability to reduce inventory by issuing parts to an
employee. The Supplies Inventory process consists of three processes. First you select the
location and employee for which you are issuing parts. Then you select the parts you wish to
issue. Finally, you post the Supply Transaction to update the inventory.

The Supplies Inventory Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. You can type in the transaction number you are looking for in the CRITERIA box
and press ENTER to display a list of Supply Transactions. Or you can just press ENTER in the
criteria box to display the first Supply Transaction. Also, you can change the filter to OPEN to
display only open transactions or you can set the filter to CLOSED to display only closed
transactions.

pp D L]
Crikeria
1 TRAM. tt STATI__IS - TRAN. I_:).f-‘xTE LEIEATI!]N EDD_E EMPLO
Sork Crder
TRANSACTION ID ]
Filter
MO FILTER &
Twpe Search
FIMD FIRST &
Max, Records
100
Move Records
T
| i | ¥

Type what wou are looking For in the CRITERLA BOX and press EMTER.
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b
The existing Supply Transactions are displayed below. Click on the New Button . M&#_ to create

=

a new transaction or click on an existing transaction and then click on the Edit Button L Edit ¢
change it. You can also double click on a transaction to edit it.

m
Criceria
[ TRAM. # STATUS TRAN. DATE | LOCATION CODE | EMPLO
Sart Order b
TRANSRETICHID. |z OPEN 1/6/2009 ALABAMS SHOP DAVIS,
Filter
N FILTER &
Twpe Search
FIMND FIRST B
Max. Records
100
Maove Records
I4 k|
£ i >

Record: 1of 2

The Employee/Location Information is displayed in Edit Mode below.
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;‘ Supplies Transaction

Part Info. - FB

L] = = L2
Save & Mew Save Undo Help
Tranzachon Mo.: — i Status: i- FEN '
Tranzachon Date: l_ i E Time: W!
Employes Code: | BEEMER, TOMMY | @3 @
Location: [FLORIDA SHOF | 2

zer Mame: !

This window allows you to select the employee and location for which you are issuing parts.
Once you have saved the location, you cannot change it. You can also enter the date and time
of the transaction. The user name is automatically added by the system if security has been
enabled.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window
below shows one part that has been added to the transaction.

All About Computers, Inc. Page 75



Inventory Wise VB

% Supplies Transaction

Tranzaction Ma.: Location: |FLDHIDA SHOP

PART CODE | QUANTITY PaRT COST TOTAL COST

FILTER - TH111011

Record: 1of 1

a
Click on the New Button - M&#_ to add a new part to the transaction or click on an existing part

=
and then click on the Edit Button - Edt_ to change it. You can also double click on a part to edit

it. The part information is displayed below in edit mode. You select the part to issue. Then you
enter the quantity issued. This part cost will be displayed from inventory.
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¥ Supplies Transaction ['Z| E|E|
Employee Info. - F7
e P 9 @
Save & New Save Unida Help
Tranzaction Mo.: ! _! Location: [FL
Part Code: [EEARING - 3720 | @ | @
Desciiption: | LONG DESCRIPTION - BEARING - 3720
Comment: | |
Gluantity: Aty On Hand: | “_|
Fart Cost: Average Cost: ! $5.21 :
Tatal Cost:
Loww Lewvel: | -5-' High Lewel: | “'IS;
BinShell Code:  |[ROW 3,SHELF4 | [ [7]
|_’1
Once the changes are complete click on the Save & New Button :23#&&Ner +5 sgyve the changes
and add a new record, or click on the Save Button 23 to save your changes and returns to
E"

the browse window, or click on the Undo Button M2 to |ose the changes.

Once all of the parts have been added to the Supplies Transaction you can post the transaction.
Click on the F7 key or the Employee Info — F7 button to return to the Employee/Location

window. Then click on the F5 key or the Post Supplies 'PestSupplies-F5" button to post the

Supplies Transaction. The window below will be displayed. Click on the Yes button to post the
Supplies Transaction.
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Inventory Wise

? Do wou wank to post the currently selected transaction?
H“".

[ JL_me |

Once a Supplies Transaction is posted it cannot be changed. Its status will be changed to close.
Posting the Supplies Transaction updates the inventory.

Transfer Inventory Transaction

The Transfer Inventory process provides the ability to transfer inventory from one location to
another. The Transfer Inventory process consists of three processes. First you select the
location where the parts are located and the location that will receive the parts. Then you
select the parts you wish to transfer. Finally, you post the Transfer Transaction to update the
inventory.

The Transfer Inventory Table is displayed below. The cursor is in the Criteria Box at the top of
the left toolbar. You can type in the transaction number you are looking for in the CRITERIA box
and press ENTER to display a list of Transfer Transactions. Or you can just press ENTER in the
criteria box to display the first Transfer Transaction. Also, you can change the filter to OPEN to
display only open transactions or you can set the filter to CLOSED to display only closed
transactions.
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s * Transform Inventory Form

& £ ‘ U

Criteria

TRAN. # STATUS | TRAM. DATE FROM LOCATION CODE TO LOCATION CODE

Sark Order
TRANSACTION ID

Filker
MO FILTER.

Type Search
FIND FIRST

Max, Records

Move Records

A Ii]
Type what vou are looking For in the CRITERIA BOX and press ENTER.,

The existing Transfer Transactions are displayed below. Click on the New Button - M&#_ to

create a new transaction or click on an existing transaction and then click on the Edit Button
—
. Edt  to change it. You can also double click on a transaction to edit it.
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Transform Inventory Form

| CSTATUS | TRAN.DATE  FROMLOCATION CODE 7O LOCATION CODE
Sort Order ; OFEN
TRANSACTION ID

Filker
M FILTER

Type Search
FIND FIRST

Ma, Records

Move Fecords

S0
Record: 1of L

The Location Information is displayed in Edit Mode below.
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a® Transform Inventory Form

Part Info. - F8

L] i )

Save & Mew Save Undo H

Trangaction Mo Status: Ir !
Trangaction D ate: Tirre: :1@

FROM Location: i_:' Y SHOP | FJ|

TO Location: ABAMS SHOF [ 7|

ser Mame: [

This window allows you to select the location from which you are taking parts and the location
to which you are transferring the parts. Once you have saved the locations, you cannot change
them. You can also enter the date and time of the transaction. The user name is automatically
added by the system if security has been enabled.

You can then click on the F8 key or the Part Info. — F8 button to display the parts. The window
below shows one part that has been added to the transaction.
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» ¥ Transform Inventory Form

TransactionNo: | 1| FROMLocation:  |FLORIDASHOP
TO Location: |.-’-‘«LAEAMA SHOF

FART CODE QUANTITY PART COST
FILTER - TH111011
MOTOR OIL - UC 1540 0IL

Record: 0 of 0

a
Click on the New Button - M&#  to add a new part to the transaction or click on an existing part

=
and then click on the Edit Button - Edt_ to change it. You can also double click on a part to edit

it. The part information is displayed below in edit mode. You select the part to transfer. Then
you enter the quantity transferred. This part cost will be displayed from inventory. The part
cost at the new location will be calculated on a weighted average cost basis.
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i ® Transform Inventory Form

Location Info. - F7
.k P | ) 7]
Save & Mew Save Undo Help
Tranzaction Mo.: | 1 | FROM Locatian: | LORIDA SHOP i
T0 Lacation: | AL [
PartCode: | ENTEENERIEKNNIIN] =
Description;
Comment; [ |
Tranzaction From Inventary Talnventomy
Quantity: From (ty. on Hand: E To Oty. On Hand:
Part Cost: From Average Cost: $25.449 To Average Cost:
Total Cost:
4
Once the changes are complete click on the Save & New Button -23#&&New {5 saye the changes
and add a new record, or click on the Save Button 22 to save your changes and returns to

h!'j
the browse window, or click on the Undo Button 112 to |ose the changes.

Once all of the parts have been added to the Transfer Transaction you can post the transaction.
Click on the F7 key or the Location Info — F7 button to return to the Location window. Then

click on the F5 key or the Post Transfer [PastTransfer=FS hytton to post the Transfer Transaction.
The window below will be displayed. Click on the Yes button to post the Transfer Transaction.

Inventory Wise

m?/ D ywou wank ko posk the currently selected transaction?

[ Yes ] [ Mo
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Once a Transfer Transaction is posted it cannot be changed. Its status will be changed to close.
Posting the Transfer Transaction updates the inventory.
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Inventory Wise VB Reports

The Inventory Wise VB System contains over 100 standard reports. Many of these reports can
be sorted or grouped in different ways.

At the bottom of each menu is a Reports Sub Menu. For example, at the bottom of the
Inventory Menu, is a Reports Sub Menu. This menu provides access to reports that pertain to
the Inventory Tables. At the bottom of the Master Tables Menu is another Reports Sub Menu.
This menu provides access to all of the Master Table Reports.

The best way to determine the reports you wish to print is view the report on your computer
monitor. You can then send the report to the printer or export the report.

Sample Report Form

Below is the Inventory Master Reports form. All of the Report Forms work in much the same
way as this form.

ad Inventory Master Reports @
Fes @
Presieny Help
Report Level: SlMMARY
Sort Order: F'ﬂ:FITEDIjE = -
First Location: |ALABAMA SHOP B e=:REE
Last Lacatian: [UNKNOWN [R= Mt
First Cade: 1 SCH4OPIPE - 1SCH4OPIPE 3@
Last Code: \YOKE -PTO - PRJ-21007 = | 3
Active Onhy: e

Include Description: [ | es

Include Zero ltems: [ ] Yes

In the first box, you can select from several Type Reports.

The second box provides the ability to sort, and group the items on the report. In this case,
selecting the sort order “Part Codes” displays a list of all Part Codes. Selecting the sort order
“Location Code” displays a list of parts Grouped by Location.
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The First Code box can be used to select the first code to appear on the report. The Last Code
box can be used to select the last code to appear on the report. For example, if you wanted a
list of all of the reports in the “Alabama Shop”, you could make the sort order “Location Code”
order and select the “Alabama Shop” for the First Code and for the Last Code. This would
display a report of inventory in the Alabama location only.

Finally, you can place a check mark in the Active box to list only active units.

Preview Window

Click on the Preview Button | Fr&f&#  to display the report on the computer monitor. It will
appear similar to the window below.

INVENTORY WISE
YOUR COMPANY NAME HERE - DEMO

INVENTORY MASTER LEST B FART CO0C
FROM. ALABAMA SHOP . UNKNCVS
FROM. 1 SCHADPPE - 1 SCHADKFE - YORE -FID - PRJZ1007

LOCATIONCO0E | ALABKMA SHOR

PART CODE TOTAL COST

IRZLS AP PSS CASING - TIRZLSRCC REECT
12426 - OM B3OS 3 179380
BRACKET - 88QYM45 mIe
FILTER CENTRMAX O - PREET F:

FITTNG . GEL 318837 anm
GLOVES - NN 754

CREASE TUEE . B2

MACK FILTER WIT - FI P10

MOTOR O - LG 15180 O

PH - 1188R2ITE

FIMON (L) - ZEXns

PUNCTURE SFL - GUNNILAG

FELAY 10 - (47 U5E0.0

SCREW - O4TITREDT

SEAL KRT - 118941961

SERPENTINE BELT - GAT KOS1115

T.BAL JONT - 115.003

Q0T - CPITON

WASHER (RE]) - 1220R1032

VHEEL LOCKS GEN. - HDP 5710

WORKAHOLIC BATTERY - MTE4

YOKE - 1TNYEMA0ES

Report Viewer Toolbar

A toolbar is displayed at the top of the Preview Window.
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P 3

% | i » M |1 I+ 3 @ -

Toolbar Buttons:

1.

L 0 N oW

11.

The first button allows the report to be exported in many popular formats
including as an Excel worksheet.

The second button sends the report to the printer.

The third button refreshes the report view.

The fourth button displays a Group Tree to the left of the report. This can make
navigating a long report very easy. You can click on a group and the report
window will jump to that group.

The fifth button moves to the first page of the report.

The sixth button moves to the previous page of the report.

The seventh button moves to the next page of the report.

The eighth button moves to the last page of the report.

The box displays the current page number.

Clicking the binoculars displays a search form. You can type a string and the report
will display the first occurrence.

Finally, the binoculars with the plus sign, provides the ability to zoom in or out the
display.
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